
Department of Posts, India
Office of the Chief Postmaster General, Haryana Circle, Ambala-133001

Memo No:- APS/C on-2812017
Dated at Ambala the 1 1 .05.2020

Sub:- Direct Recruitment of Postal Assistant/Sorting Assistant/Postal Assistant (Circle Office)/
Postal Assistant (SBCO) for the year 2017-18 on the basis of Combined Higher Secondary
Level Examination,20lT conducted by Staff Selection Commission.

Direct Recruitment of Postal Assistant/Sorting Assistant/Postal Assistant (Circle Office)/Postal
Assistant (SBCO) for the year 2017-18 was done centrally by Directorate through Staff Selection
'Commission. Staff Selection Commission (SSC) has recommended 3221 candidates on the basis of final
results of CHSL Examination ,2017 for appointment as Postal AssistanVsorting Assistant for the year 2017 .

But SSC has confirmed nomination of 3188 candidates and forwarded their dossiers to Directorate. Circle
had conveyed 110 vacancies in different categories i.e. PA/SA/PA (COyPA (SBCO) for the year 2017-18.
But Postal Directorate has forwarded dossiers of 105 out of 110 candidates allocated to Haryana Circle for
appointment as Postal Assistant and Sorting Assistant for the year 2017-18 for being retained as part of
personal file (s) of the candidate (s) concerned vide letterNo. 04-1112019-SPN-I dated 12.03.2020 (Copy
enclosed).

2. Postal Directorate has forwarded the merit list of these candidates. A copy of the same is enclosed
for your ready reference. The result has been prepared on the basis of selection list provided by Postal
Directorate and allotment of candidates to various cadres and divisions/units is based on merit-cum-
preference. As per directions of Directorate issued vide letter No.04-02/2017-SPB-I dated 05.10.2017, the
criteria adopted for allocation ofcadres and divisions to the selected candidates is detailed as under:-

(a) A candidate has been allocated the cadre and division/unit on the basis of his/her merit (Rank),
orders of preference (option) and vacancy available at his/her turn in the category he/she has been
selected.

(b) Person with Disability (PWD) candidates irrespective of their ranks will be allocated first followed
by Ex-Servicemen candidates as per the vacancy available

After allocation of cadres and divisions to PWD candidates and Ex-Servicemen candidates,
remaining candidates has been allocated cadres and divisions in the manner mentioned in (a) above.

All such candidates who do not give any order of preference shall be allocated cadres and divisions
subject to availability ofvacancy in the category he/she has been selected, after allocation ofposts
to all other candidates.

(c)

(d)

(e) The candidates falling lower in merit list whose preferences of cadres/divisions/units could not be
considered owing to filling up of those posts by meritorious candidates is given the allotment of
cadres/divisi ons/units remaining unfi lled.

3. Names of the candidates who have been declared provisionally selected to the posts of Postal
Assistant (Post Offices), Sorting Assistant (RMS), Postal Assistant (Circle Office) & Postal Assistant
(SBCO), the category against which they are selected and the name of the units to which they are allocated
are indicated in Annexure-I. _z\ t



4. Dossiers of provisionally selected candidates allocated to division/unit indicated in the Annexure-1
are sent here*ith to initiate further action.

5. Divisional Heads are requested to take immediate action for appointment of the selected candidates
as per the following communications issued by Department of Personnel & Training (DOP&T) &
Directorate time to time:

(a) DOPT OM No. l80lll2(s)12016-Estt. (B) (i) dated29.06.2016, which inter alia provides that offer
of appointment need not be withheld pending verification of character and antecedents.

(b) DOPT OM No. 360lllll2012-Estt (Res.) dated 14.03.2016 which inter alia provides that where a

candidate belonging to a Schedule Caste, Schedule Tribe or Other Backward Class is unable to produce a

certificate from any of the prescribed authorities, he/she may be appointed provisionally on the basis of
whatever prima-facie proof, he/she is able to produce in support of his/her claim, subject to his/her
furnishing the prescribed certificate within a reasonable time. If there is genuine difficulty in his/her
obtaining a certificate, the appointing authority should itself verii, his/her claim through the District
Magistrate concern.

(c) DOPT OM(s) No. (i) 1259494-Estt. (D) dated 09.08.2017 and (1i) X-O7II20I7-SPB-II dated
13.09.2017 regarding validity of offer of appointment.

(d) Directorate letter No.60-9I2010-SPB-I dated 10.11.2010, wherein it was informed that direct
recruit PA/SA may be deputed for training as soon as the slots become available in PTCs. However,
keeping in view the limited slots available in PTCs, in house training may be imparted to such PA/SA by
the Circles, although such training in no way shall be treated as substitute for the formal training at PTC.
Till such PAs/SAs are trained in PTC, they may be detained on sensitive seats or deputed to manned the
counters. However, they can be utilized in back office under effective supervision.

(e) Directorate letter No. L5-0412015-SPB-I dated 30.11.2017, wherein approval of the competent
authority was conveyed to discontinue the practice of execution of bonds under the provisions stipulated in
Appendix 2l of Postal Manual Volume IV by direct recruit Multi Tasking Staff, Postman, Mail Guard,
Postal Assistant, Sorting Assistant and lnspector of Posts at the time ofjoining Department of Posts.

6. It is also requested that the following documents/particulars of the candidate (s) may be checked
thoroughly at the time ofjoining keeping in view the aforesaid instructions detailed in para 5:-

(a) Certificate regarding Date of Birth

(b) Certificate relating to Essential Qualification as on date prescribed in the Notice of the Exam

(c) SC/ST/OBC Certificate, if any, issued by the Competent Authority in the prescribed format
approved by the Government of India.

(d) In respect of OBC Certificate, the guidelines regarding creamy layer status be strictly followed

(e) Candidates claim in respect of age relaxation, if any.

(0 Candidate's result, Rank, Category etc may be checked with the result_gyai{able on the Staff
Selection Commission's website. , [a*{_L!
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(g) The offer of appointment should be sent only by Registered Post/AD as per the address in the
Dcissiers directing them to attend for Original Certificates/documents for completion of their pre-

appointment formalities. If the letters are returned undelivered, the letter alongwith the envelope containing
remarks made by the Postal authorities should be retained for record. In such cases, a copy of the offer of
appointment should be sent to the permanent address and email id of the candidates. The dossiers of such

candidates should be returned to the concerned Regional Office of SSC only if the second letter/mail is also

undelivered/unanswered respectively.

(h) Selected candidates may also be informed that their provisional selection is subject to verification
of documents like Educational Certificates, Caste, Age, Police Verification, Medical Examination etc from
Competent Medical officer and other terms and conditions.

(i) In cases where offer of appointment is cancelled by the Divisions/units, full facts thereof should be

intimated to this office alongwith the dossier of the candidate concerned.

'7. Directorate had further clarified vide letter No. 04-02/2017-SPB-I dated 07.02.2018 that while
issuing provisional offer of appointment, the candidates may be asked to produce the originals of
educational certificates and other documents such as caste certificate, ex-servicemen certificate, persons
with disability certificates, certificate of date of birth etc op the day of joining. The originals may be
verified on the day ofjoining by the Appointing AuthoriS, who will have the liberfy to get the documents
verified from the issuing authorities, if any of the documents appear to be suspicious. However, the
appointment shall not be kept on hold on the ground that any such document appears to be suspicious.

8. The provisional offer of appointment as well as the appointment order shall clearly specif, that if
any information or document submitted by the candidate is found incorrect at a later stage, which would
have rendered him ineligible for appearing in the Combined Higher Secondary Level Examination,2077,
he/she shall be terminated from service. In addition to this, the selected candidates may also be informed
that the offer of appointment would lapse if the candidate did not join within the specified period and would
lapse autom atically after the expiry of six months from the date of issue of original offer of appointment.

9. On receipt of all the original certificates, the candidates may be got medically examined firstly.
Thereafter, the candidates should be appointed provisionally and posted by seeking recommendations of
transfer and placement committee formed for the purpose. After completion of this appointment process, a
consolidated report inter alia including names of the candidates appointed, refused to join and do not
respond to offer of appointment may also be sent to this office.

DA/As Above 2) tt{')'a>s*--_JF.IRfKhatri)

Assistant Director Postal Services (Staff)
Haryana Circle, Ambala-133001

Coplz to:-

l. All Senior/Superintendent of Post Offices/RMS, In Haryana Circle
2. The ADPS (Staff), Circle Office, Ambala
3. Office copy.
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